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Resolution 2019-6

b Section 8 Administrative Plan Revision

WHEREAS, the Municipal Housing Agency of Council Bluffs seeks to adopt the July, 2019 revised Section
8 Administrative Plan. Changes in the Plan include a change in Chapter 26 which is the Mainstream
Voucher Chapter, Paragraph A. Family Eligibility and Selection which changes from whom the PHA will
receive referrals from. Changes in Chapter 3 Preference 3 which will include the employment
requirement to having to be employed twenty hours per week at minimum wage.

NOW THEREFORE BE IT RESOLIVED THAT THE Board of Commissioners hereby approve the July, 2019
Revised Administrative Plan.

This Resolution takes effect immediately.
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CHAPTER i." ~ introduction and Statement of Approach and
Objectives to Administer the Section 8 Housing Choice Voucher
Program

A. Background

The Municipal Housing Agency of Council Bluffs was established in 1969 and empowered
with the responsibility and authority to maintain the Public Housing Program for the City of
Council Bluffs, lowa. The Section 8 Program was created by the Housing and Community
Development Act of 1974 and amended by the Housing and Community Development Act of
1981 and the Quality Housing and Work Responsibility Act of 1998.

In 1979 the Section 8 Program was established by the Municipal Housing Agency of Council
Bluffs (hereinafter referred to as PHA or Housing Authority), when it received the first Annual
Contributions Contract (ACC) under the Section 8 Existing Housing Assistance Payments
Program.

Administration of the Section 8 Housing Choice Voucher (HCV) Program and the function and
the responsibilities of the PHA shall be in compliance with Federal laws, regulations, and
notices, the Personnel Policy of the PHA, and the Section 8 Housing Choice Voucher
Administrative Plan.

All Federal, State and local housing laws will be followed and the PHA will comply with the
City of Council Bluffs' Consolidated Plan and their own Agency Plan.

B. Housing Authority Mission Statement and Section 8 Program Objectives
1. The mission statement of the PHA is:

It is the intent of the Municipal Housing Agency to provide affordable, decent, safe and
sanitary housing opportunities, quality services and an environment in which our clients
can achieve and maintain self-sufficiency.

2. The following objectives of the Section 8 Programs support the above mission statement:
a) To provide decent, safe, and sanitary living conditions;

b) To provide improved living conditions for very low-income families while maintaining
their rent payments at an affordable level;

c) To promote personal, economic and social upward mobility to assist tenants to make
the transition from subsidized to non-subsidized housing; and

d) To provide an incentive to private property owners/landlords to rent to low-income
families by offering timely assistance payments and excellent service.

C. Legal Jurisdiction

The area of operation of the PHA is geographically defined as City of Council Bluffs, and
within one (1) mile radius as defined by lowa code, provided that the housing includes city
water and sewer and is in the Council Bluffs or Lewis Central school district.
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D. Purpose of the Administrative Pian

The purpose of the Administrative Plan is to establish local policies for administering the
program in a manner that is consistent with HUD requirements and the local goals and
objectives as set forth in the PHA’s Agency Plan.

The Administrative Plan, hereinafter referred to as the Admin Plan, covers both the admission
and continued participation in the Section 8 HCV program. The PHA is responsible for
complying with all changes in HUD regulations pertaining to the Section 8 HCV program.
Revisions to the Admin Plan will be made as needed to comply with new HUD requirements
or changes. If such changes conflict with this Admin Plan, HUD regulations will have
precedence.

The Admin Plan is a supporting document to the PHA’s Agency Plan and shall be available
for review as required by 24 CFR 903. Pursuant to 24 CFR Part 982.54 the Admin Plan and

any revisions shall be presented to the PHA Board of Commissioners for formal adoption and
a copy provided to HUD.

E. Non-Discrimination

The PHA shall not discriminate because of race, color, sex, religion, creed, national origin,
age, familial status, disability/handicap, sexual orientation, gender identity, or marital status in
the performance of its obligations in any program under its jurisdiction covered by a contract
for annual contributions under the United States Housing Act of 1937, as amended.

The PHA shall not deny admission to an applicant or participant who is or has been a victim
of domestic violence, sexual assault, dating violence, or stalking, if the applicant otherwise
qualifies for admission or assistance.

To further the commitment to full compliance with applicable Civil Rights laws, the PHA will
provide information to Section 8 HCV applicants and participants with regard to housing
discrimination. Information and Discrimination Complaint Forms will be made part of the
Section 8 HCV briefing packet.

Posters and housing information with the Equal Opportunity Housing logo shall be displayed
in locations through the PHA office in such a manner as to be easily readable from a
wheelchair.

The PHA’s Section 8 HCV office space is accessible to persons with disabilities. The
TDD/TDY telephone number is posted to facilitate accessibility for the hearing impaired.

F. Service Policy/Accommodations

It is the policy of the PHA to be service-directed in the administration of its housing programs,
and to exercise and demonstrate a high level of professionalism while providing housing
services.

Policies and practices are designed to provide assurances that all persons with disabilities are
provided reasonable accommodation so that they may fully access and utilize the housing
program and related services. The availability of specific accommodations may be made
known by including notices on forms and letters to all families, and all requests may be verified
so that these needs can be properly accommodated. All mailings may be made available in
an accessible format upon request, as a reasonable accommodation. Organizations that
provide assistance for hearing-impaired and sight-impaired persons may be utilized.
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G, Transiation of Documenis™ - ~~— - =~ o mremmom o m e T e

In determining whether it is feasible to translate documents into other languages or Braille for
the blind, the PHA will consider the following factors:

1. The number of applicants and participants who do not speak English and speak another
language or need Braille for adequate understanding.

The cost per client of translating the documents into another language or into Braille.
The availability of translation and/or interpreter services in the PHA's jurisdiction.
4. At a minimum, the PHA will prepare the following information in a clearly written format:
a) Marketing and informational material;
b) Application process information;
c) The application;
d) All form letters and notices to the applicant/participant;
e) The PHA'’s general policy regarding reasonable accommodation,;
f) Section 8 HCV briefing materials;
g) The Section 8 HCV program and any other applicable program rules;
h) Information regarding opening, closing and up-dating the waiting list, and
i) All information related to applicant/participant rights (informai reviews/hearings, etc.).

Documents intended for use by applicants and participants will be simply and clearly written
to enable applicants with learning or cognitive disabilities to understand as much as possible.
Sign language interpreters may be provided for hearing-impaired applicants or participants if
requested as a reasonable accommodation. For applicants or participants who are unable to
read, PHA staff will read and orally explain any documents which would normally be provided
to an applicant or participant to be read and completed. Staff will assist in completing forms
and other required documents for persons unable to write.

H. Privacy Rights

Applicants and participants, at time of application, admission, annual or interim reexamination,
will be required to sign the form HUD 9886, Authorization for Release of Information/Privacy
Act Notice, which is valid for fifteen (15) months from the date of signature.

The PHA policy regarding release of information is:

1. The PHA will not release information to other persons or entities unless the
applicant/participant has signed a release of information authorizing the PHA to release
specific information to the person(s) or entity.

2. The PHA may release information on amounts owed for claims paid and not reimbursed
by the client.

3. Upon receiving a written request from a prospective owner/landlord, the PHA must release
the voucher holder’s current and prior address, if known. The PHA must also release the
names and addresses of the current and prior owner/landlord, if known. The PHA will also
release information related to rent/tenancy history, damages to previous units and drug
trafficking by family members to the potential owner/landlord, upon request, if known.
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4. The PHA may reiease information as required by law to a federai or slate agency, iaw
enforcement personnel, or if the PHA has received a court subpoena.

5. The PHA must limit use and disclosure of family information obtained through release and
consent to purposes directly connected with the program administration (i.e. an adult’'s EIV

data will be released only to that adult. A minor's EIV data may be released to his/her
parent.).

l. Violence Against Women Reauthorization Act of 2013 (VAWA)

The PHA shall provide each applicant and participant assisted under Section 8 of the U.S.
Housing Act of 1937 the Notice of Occupancy Rights and certification form.

1. The Notice of Occupancy Rights explains the VAWA protections including the rights to
confidentiality and any VAWA protection limitations.

2. The certification form is to be completed by the victim to document an incident of a VAWA
crime, that:

a) States that the applicant or participant is a victim of domestic violence, dating violence,
sexual assault, or stalking

b) States that the incident of domestic violence, dating violence, sexual assault, or
stalking that is the ground for protection, meets the applicable definition for such
incident; and

c) Includes the name of the individual who committed the domestic violence, dating
violence, sexual assault, or stalking, if the name is known and safe to provide.

3. The PHA shall provide the Notice of Occupancy Rights and the certification form to the
applicant or participant no later than at each of the following times:

a) At the time the applicant is denied assistance or admission;
b) At the time the individual is provided assistance or admission;
¢) With any notification of eviction or notification of termination of assistance; and

d) During the 12-month period following December 16, 2016, wither during the annual
reexamination or if there will be no reexamination for the participant during the first
year after the rule takes effect, through other means.

4. The PHA shall retain in strictest confidence all information pursuant to VAWA including
the fact that an individual is a victim of domestic violence, dating violence, sexual assault
or stalking.

5. The PHA shall not allow any individual administering assistance on behalf of the PHA, in
the employ of the PHA, or any persons within the PHA’s employ (e.g., contractors) to have
access to VAWA confidential information unless explicitly authorized by the PHA that
specifically call for these individuals to have access to the information under applicable
Federal, State, or local law.

6. The PHA shall not enter the VAWA confidential information into any shared database or

disclose the information to any other entity or individual, except to the extent that the
disclosure is:

a) Requested or consented to in writing by the individual in a time-limited release;

b) Required for use in an eviction proceeding or hearing regarding termination of
assistance; or
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¢) Oinerwise required by appiicaie iaw.

In accordance with Executive Order 13166 (Improving Access to Services for Persons with
Limited English Proficiency), the PHA shall make available The Notice of Occupancy Rights
and the certification form in multiple languages.

J. Rules and Regulations

All issues not addressed in this document related to the Section 8 HCV program are governed
by the Code of Federal Regulations, HUD handbooks and guidebooks, Federal Registers,
memos, notices, guidelines, and other applicable law.

K. Section 8 Programs Administered
The following is a list of Section 8 vouchers and programs offered by the PHA:
Tenant Based Vouchers
Project-Based Vouchers
HUD-VASH Vouchers
Vouchers for People with Disabilities Family

Self-Sufficiency
L. Staffing Positions

The following are the positionsftitles of staff members who are responsible for the
implementation of the Section 8 Programs:

Executive Director

Section 8 Case Manager
Section 8 FSS Coordinator
Section 8 HQS Inspector
HCV Program Manager

M. Customer Relations

The PHA considers all families, owners, and HUD as its customers. The goal of the PHA is to
respond promptly to the needs of its customers. All contact with the customer and the general
public will be handled in a professional and courteous manner. The PHA requires complaints

to be submitted in writing, except for emergency Housing Quality Standards (HQS)
deficiencies.

N. Code of Conduct

In accordance with the Annual Contributions Contract, Section 19, Conflict of interest and 24
CFR 982.161, the PHA has established a written code of conduct for conducting business in
accordance with core values and ethical standards. (See PHA’s Conduct Standards Policy.)

The PHA shall adhere to its Code of Conduct and shall sanction and/or terminate any officer,
employee, or agent for violations consistent with applicable Federal, State, or local law.
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77 The conflict olrintergst pronibition under this section rnay by waived by the HUD FigiuOfiice
for good cause.
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CHAPTER 2. Outreach to Famiiies and Owners/Landiords
A. Family Outreach

1. The Section 8 HCV office publicizes and disseminates information, as needed, concerning
the availability and nature of housing assistance. When there is a need to populate the
waiting list, the Section 8 HCV office will publish in a newspaper of general circulation,
minority media, and other suitable means the availability and nature of housing assistance
for very low-income families.

Other methods of outreach include all Social Services Agencies (i.e., WIC, Department of
Human Services, Social Security), all businesses in our business center, all agencies that
serve the disabled, shelters in Omaha and Council Bluffs, Heartiand Family Services,
Interfaith Response, Latina Community Office, Boys and Girls Club, and Mohms Place.

Any personal contact with the news media will be the responsibility of the Executive
Director.

When addressing correspondence, the PHA will use the United States Postal Service
(USPS) or Assistance Connect to correspond with an applicant or participant depending
on their preferred means.

The PHA will provide the following general rental information during the participant briefing
session:

a) Information about general locations and characteristics of neighborhoods.

b) A listing of rental property known to be available. These listings show addresses,
shopping centers, bus lines, amenities, deposit information, etc., as provided by
owners/landlords.

c) Information that they may choose any unit within the PHA’s jurisdiction as long as the
program requirements are met regarding the unit.

d) Information on portability provisions that may be available in the Section 8 Housing
Choice Voucher Program.

e) A map which identifies areas of low-poverty and minority concentrations.

f) Information on known available accessible units to families with disabled members.

B. Owner/Landlord Outreach

The Section 8 HCV office will strive to maintain good relations with existing owners/landlords
and will encourage new owners/landlords to participate and to make dwelling units available
for leasing by eligible families in accordance with the Administrative Plan.

The PHA will use a comprehensive marketing effort described in the following section of this
Admin Plan to recruit owners/landlords in areas that offer expanded opportunities to our
participants.

In order to assure that owner/landlord outreach efforts are reaching owners/landlords with
units outside areas of low-income and minority concentration, the PHA will evaluate new
Request for Tenancy Approvals by determining if the address is in an area outside
poverty/minority concentration.
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C. Promoting Greater Housing Opportunities for Families — De-Concentration
1. A comprehensive marketing pian may be used to locate owners/landlords, as follows:
a) Identify areas of low poverty and minority concentration.

b) All Section 8 HCV staff is required to adopt the customer service representative
approach and implement the program accordingly.

c) The rental stock in areas without concentration of very low-income and minority
tenants are surveyed to identify vacant units. The owners/landlords and managers are
contacted.

d) The PHA participates in community-based organization(s) comprised of private
property and apartments/landliords and managers and conduct periodic meetings with
participating owners/landlords to improve owner/landlord relations and to recruit new
owners/landlords.

e) Apartment complex managers are recruited through meetings with manager
associations and special training programs geared toward apartment management.

f) Meet with owner/landlord groups to explain the program and recruit owners/landlords.

g) Investors are recruited to purchase units in the identified areas and rent them to the
Section 8 applicants and participants.

h) Ads and articles are placed in owner/landlord, manager, and investor newsletters.

i) Tax credit investors are monitored for proper participation to meet their responsibilities
as participants using the Section 8 HCVP in conjunction with their other subsidies.

i) The PHA will conduct periodic meetings with the existing Section 8 owner/landlords to
maintain a positive relationship with them.

Mass media is used as needed.
3. Printed materials for owners/landlords may consist of:
a) A one-page tri-fold handout; or

b) An owner/landlord packet that describes all of the procedures as well as tips on how
to be successful with the Section 8 HCVP.

CHAPTER 3.  Waiting List Management, Completion of Application,
Preferences, Determination of Eligibility and Selection of Families,
Denial of Admission

A. Waiting List
1. Opening the Waiting List
The opening of the Waiting List shall be announced through public notices as follows:

a) The notice shall be placed in a newspaper of general circulation, in a minority
publication and in plain view in the application office.

Page 8 of 197
© 2015 The Nelrod Company, Fort Worth, TX 76109



Housing Choice Voucher Program Administrative Plan
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social service agencies.
c) The notices shall contain where and when interested parties can apply.

d) The notice shall state limitations on who may apply (i.e. working families, extremely
low-income, etc.).

e) The notice shall contain the Equal Opportunity Housing logo and non-discrimination
statement in the advertising message.

2. Closing the Waiting List

The closing date of the Waiting List may be announced at the same time as the opening
is announced, if determinable, or at another time when the PHA reaches a number of
applicants who will most likely receive assistance within a twelve (12) to eighteen (18)
month period.

a) The notice shall be placed in a newspaper of general circulation, in a minority
publication, and in plain view in the application office.

b) Postings may be made at locations throughout the community and may be sent to
social service agencies.

3. Updating the Waiting List (Purge)

The PHA will update and purge its waiting list at least annually to ensure that the pool of
applicants is sufficient to maintain voucher lease up and reasonably represents interested
families. Purging also enables the Housing Authority to update the information regarding
address, family composition, family income and preference claims.

a) The PHA may periodically update (purge) the waiting list to ensure that it is current and
accurate.

b) The PHA may mail a notice to the applicant'’s last known address requesting
information regarding their continued interest in maintaining a place on the Waiting
List.

c) If the applicant did not notify the PHA of a move as required, the PHA shall not be
responsible for the applicant’s failure to receive the update request.

d) The request letter will include a deadline date by which the applicant must notify the
PHA of their continued interest, by mail or in person.

e) Notification of a change in address to the U.S. Post Office or sources other than the
PHA is not considered compliance with the requirements to notify the PHA.
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)y Applicants wili be-giverr fourieen (14) calendar days, from the date of the jetter, to respond -
to the PHA regarding their continued interest by mail or in person. The PHA does not
accept responsibility for mail delays.

g) If the PHA fails to receive the updated applicant information by the deadline date, the
applicant’s name will be removed from the Waiting List.

4. Organization of the Waiting List

a) At a minimum, the waiting list must contain:
(1) Date and time of application
(2) Name of applicant
(3) Family unit size
(4) Race or ethnic designation of the head of household
(5) Qualifications for local preferences

b) The PHA may include additional information, to include:
(1) Names of adult members and age of all members;
(2) Sex and relationship of all members;
(3) Street Address and phone numbers;
(4) Mailing Address (if different from street address);
(6) Amount(s) and source(s) of income received by household members;
(6) Information related to qualification for preference or special admissions;
(7) Citizenship/eligible immigration status;

5. Interest List

The PHA does not maintain an interest list when applications are not being taken.

B. Completion of Application
1. Applying for Assistance

a) Applications will only be accepted during periods when the waiting list is open.

b) Application can be completed online at www.mhacb.org when the waiting list is open.
If an applicant does not have access to a computer or is not able to complete an
application, they may come to the HCV office at 300 West Broadway, Suite 38, Council
Bluffs, IA 51503 and the staff will assist those requesting assistance, during the time
period the waiting list is open.

c) The form may also be mailed to the applicant and, if requested, it will be mailed in an
accessible format.

d) To provide specific accommodation for persons with disabilities, they may call the PHA
to make special arrangements to complete their application.

€) Applications or pre-applications submitted at the PHA office are date and time stamped
when returned to the PHA, fully completed and signed by the applicant family’s head
of household.
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) Pre-applications may be compieted and submitted online at www.iihacb.org. Time
and date will be assigned by the online application program.
2. Applicant Responsibilities

a) Applicants are required to inform the PHA, in writing or in person, of changes in
address or any other changes. Applicants are also required to respond to requests
from the PHA to update information on their application and to confirm their continued
interest in applying for housing assistance.

b) Failure to provide information or to respond to mailings may result in the applicant’s
name being removed from or placed at the bottom of the Waiting List. Mail that is
returned by the U.S. Postal Service may result in removal from the Waiting List.
Applicants who are removed from the Waiting List may reapply for assistance when
the Waiting List is opened.

Exception: If the applicant did not respond to the PHA request because of a family
member’s disability, the PHA will reinstate the applicant in his/her former position on
the Waiting List.

3. Pre-Application Procedures

A preliminary-application form (pre-application) may be utilized. The pre-application
contains sufficient information to permit the PHA to conduct a preliminary screening to
assess family eligibility or ineligibility and to determine placement on the Waiting List.

Pre-applications may not require an interview. The information on the pre-application may
not be verified until the applicant has been selected for final eligibility determination. Final
eligibility will be determined when the full application process is completed, and all
information is verified.

4. Notification of Applicant Status

Based on the information provided by the applicant on the pre-application form, the PHA
will make a preliminary determination of eligibility or ineligibility.

a) If the family is determined to be potentially eligible, the applicant will be notified in
writing of the date and time of placement on the Housing Choice Voucher waiting list
and the approximate amount of time before housing assistance is offered. PHA
communication will in no way lead applicants to believe that the estimated date is exact
but will stress that the estimated date is subject to several factors that are beyond the
PHA's control (i.e. turnover, funding, etc.).

b) If the family is determined to be ineligible, the PHA will mail a letter of ineligibility to the
applicant stating the reason(s) that determined them ineligible and include a statement
that the family has an opportunity for an informal review of the PHA determination.

5. Completion of a Full Application

a) Families will be invited to come into the office to complete a full application at a
scheduled interview. Appointments are scheduled by mail and will provide the
applicant with at least two (2) weeks' notice. The appointment letter also identifies the
type of information that the applicant will be required to bring to the interview.

b) The family will complete the application on their own whenever possible. The head of
household, as well as all members of the household over the age of eighteen (18)
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— - = - years must—sigin-tie appiicalion including ati—required-HUD - fornvs. Reasounabie
accommodations are made upon request for persons with disabilities.
6. Requirement to Attend Scheduled Interview

7. If the applicant cannot attend the scheduled interview, it is the applicant’s responsibility to
inform the PHA, in writing or by telephone, prior to the scheduled interview. The PHA will
reschedule the interview and notify the applicant in writing. If the applicant fails to attend
the scheduled interview and does not contact the Section 8 Department to reschedule the
appointment, the application may be rejected, and the applicant may be denied admission.

The PHA requires all family members eighteen (18) years of age or older to attend the
interview.

If the applicant misses two (2) appointments, the PHA will designate the application as
inactive. The applicant may reapply at a later date.

8. Verification of Full Application Information

a) Information provided by the applicant will be verified including information
documenting family composition, income, assets, allowances and deductions,
preference status (if needed), full-time student status, and other factors relating to
eligibility, to determine applicant eligibility before the applicant is issued a voucher.

b) Disclosure and verification of the Social Security Numbers (as assigned to them by the
Social Security Administration) of all household members is mandated by HUD. The
PHA will follow the guidelines established by HUD in obtaining and verifying the SSN
of the household members of an applicant family or tenant family.

9. Final Determination and Notification of Eligibility

a) After the verification process is completed, a final determination of eligibility will be
made before inviting the family to a briefing session for issuance of voucher.

b) The Housing Choice Voucher will not be issued before all eligibility criteria have been
met.

C. Selection from the Waiting List

1. Basic Selection Policy

a) Applicants shall be selected in order of date and time of the initial application with
consideration given to the regulations governing income targeting as well as any
adopted local preference.

b) Applicants whose income is greater than thirty percent (30%) of the area median
income may be passed on the waiting list pursuant to the income targeting
requirements detailed below.

c) Applicants who have an equal weight or ranking of preferences will be chosen by date

and time of application. The applicant with the earliest date and time will be chosen
first.

2. Income Targeting Pursuant to the Quality Housing and Work Responsibility Act

a) Not less than seventy-five percent (75%) of all new admissions shall be an extremely
low-income family. A very low-income family whose annual income does not exceed
the higher of:
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Services (DHHS) applicable to the family of size involved (except in the case of
families living in Puerto Rico or any other territory or possession of the United
States); or

(2) 30% of the median income for the area, as determined by HUD, with adjustment
for smaller and larger family, except that HUD may establish income ceilings higher
or lower than 30 percent of the area median income for the area if HUD finds that
such variations are necessary because of unusually high or low family incomes.

A PHA may admit a lower percent of extremely low-income families during a PHA’s
fiscal year (than otherwise required) if HUD approves the use of such lower percent
by the PHA, in accordance with the PHA plan, based on HUD's determination that:

(1) The PHA has opened its waiting list for a reasonable time for admission of
extremely low-income families residing in the same metropolitan statistical area
(MSA) or non-metropolitan county, both inside and outside the PHA jurisdiction;

(2) The PHA has provided full public notice of such opening to such families, and has
conducted outreach and marketing to such families, including outreach and
marketing to extremely low-income families on the Section 8 and public housing
waiting lists of other PHAs with jurisdiction in the same MSA or non-metropolitan
county;

(3) There are not enough extremely low-income families on the PHA’s waiting list to
fill available slots in the program during any fiscal year for which use of a lower
percent is approved by HUD; and

(4) Admission of the additional very low-income families other than extremely
lowincome families to the PHA's tenant-based voucher program will substantially
address worst case housing needs as determined by HUD.

Two (2) or more PHAs in same jurisdiction may elect to be treated as a single PHA for
purposes of meeting targeting goals.

If a family initially leases a unit outside the PHA jurisdiction under portability at
admission to the Housing Choice Voucher Program, such admission shall be counted
against the targeting obligation of the initial PHA (uniess the receiving PHA absorbs
the portable family into the receiving PHA Housing Choice Voucher Program from the
point of admission).

For further Income Targeting clarification refer to 24 CFR Sec. 982.201.

D. Local Preferences

The PHA has elected to adopt the following as the local preferences.

Preference

Ranking
or Point
Value
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1 Local residency preference for those living inthe jurisdiction of the PHA
at the time of application, subject to the following:

The preferences may not be upon the length of time the applicant has
resided in the jurisdiction;

Applicants who are working or who have been notified that they are hired
to work in the jurisdiction will be treated as tenants of the jurisdiction;

A residency preference may not have the “purpose or effect” of delaying
or otherwise denying admission to a development or unit based on the
race, color, ethnic origin, gender, religion, disability or age of any
applicant family member;

The “residency preference” refers to admission of persons who reside in
a specified geographic area that may not be an area smaller than a county
or municipality.

A0

Families that include a person with disabilities, but not for persons with a
specific disability

Applicant families whose head of household, or spouse is employed or
has a bona fide offer for employment, must work at least 20 hours per
week at minimum wage (this preference will not be based on the amount
of earned income and the PHA may not prefer higher income families
over families with lower incomes to occupy a development or unit except
to the extent that the PHA has identified the need to implement
economic de-concentration and income targeting). Families whose
head of household or spouse is sixty-two (62) years of age or disabled
automatically receive the maximum level of local preference

Paying more than fifty percent (50%) of family income for rent (Rent
Burden)

Single persons who are elderly, displaced, homeless, or persons with
disabilities over other single persons

6 | Victims of domestic violence (spousal/child abuse)

7 | Involuntary Displacement

Families that have the highest total weight of all preferences will be selected first. In the event
of a tie, families will be served in the order of the earliest date and time of application among
the families that are tied.

The MHA has set aside 5 vouchers to be used by those who are homeless (homeless
definition as described below). The PHA has established formal partnerships with multiple
health and human services agencies, these partnerships will assist the PHA by providing
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referrals Tor thiose mostinneed: ThePHA will Tequire a ietier of certification ornecessity from —-
the referring agency before an application will be completed.

Homeless is defined as:

Individual or family who lacks a fixed, regular, and adequate nighttime residence, meaning:

0 Has a primary nighttime residence that is a public or private place not meant for
human habitation;

O s living in a publicly or privately operated shelter designated to provide temporary

living arrangements (including congregate shelters, transitional housing, and
hotels and motels paid for by charitable organizations or by federal, state and local
government programs); or

0O Is exiting an institution where (s/he has resided for 90 days or less and who resided
in an emergency shelter or place not meant for human habitation immediately
before entering that institution.

E. Eligibility Determination

The PHA will determine whether an applicant for participation in the Section 8 Housing Choice
Voucher Program qualifies as a family, is income-eligible, has disclosed and verified Social
Security Numbers for each household member, is a U. S. Citizen or National or meet eligible
non-citizen immigration status, has no history of drug/alcohol abuse and/or have record of
violent crime, if family has no household member that is subject to lifetime registration under
any State sex offender law, if family has no household member that owes money to any
housing authority, and if each household member complies with the requirement to sign
release information authorization and/or consent forms.

1. Definition of a Family

The applicant must qualify as a family. A family may be a single person or a group of
persons.

A family includes but is not limited to the following, regardless of actual or perceived sexual
orientation, gender identity, or marital status:

a) A single person, who may be an elderly person, displaced person, disabled person,
near-elderly person, or any other single person; or

b) A group of persons residing together and such group includes, but is not limited to:

(1) A family with or without children (a child is temporarily away from home because
of placement in foster care is considered a member of the family);

(2) An elderly family;

(3) A near-elderly family’

(4) A disabled family;

(5) A displaced family; and

(6) The remaining member of a tenant family
c) The following definitions apply:
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s - (1) Disaoled farmity-means a family-whose head (iincluding co-head), spouse; or-sole—————~

member is a person with a disability. It may include two or more persons with
disabilities living together, or one or more persons with disabilities living with one
or more live-in aides.

(2) Elderly family means a family whose head (including co-head), spouse, or sole
member is a person who is at least 62 years of age. It may include two or more
persons who are at least 62 years of age living together, or one or more persons
who are at least 62 years of age living with one or more live-in aides.

(3) Near-elderly family means a family whose head (including co-head), spouse, or

sole member is person who is at least 50 years of age but below the age of 62; or
two or more persons, who are at least 50 years of age but below the age of 62,
living together; or one or more persons who are at least 50 years of age but below
the age of 62, living with one or more live-in aides.

(4) Sexual orientation means homosexuality, heterosexuality or bisexuality.
(5) Gender identity means actual or perceived gender-related characteristics.

d) A family includes two or more individuals who are not related by blood, marriage,
adoption, or other operation of law, but who either can demonstrate that they have
lived together previously or certify that each individual’s income and other resources
will be available to meet the needs of the family.

e) The PHA must restrict assistance to students enrolled in an institution of higher
education. No assistance shall be provided to any individual who:

(1) Is under 24 years of age;

(2) Is not an U.S. military veteran;
(3) Is unmarried;

(4) Does not have a dependent child;

(5) Is not a person with disabilities, and was not receiving Section 8 assistance as of
November 30, 2005;

(6) Is not otherwise individually eligible or has parents who individually or jointly are
not eligible on the basis of income to receive assistance.

f) Each family must identify the individuals to be included in the family at the time of
application and must update this information if the family’s composition changes.

2. Changes to Family Composition or Special Situations

The family composition may change throughout the family’s application process and/or
during the period the PHA provides rental assistance to the participating family. The
changes to family composition may require the PHA to reevaluate the family’s eligibility
during the application process or if rental assistance can be continued for the participating
family. In such cases the following will apply.

a) Anticipated Family Composition

For initial application, members of the family not currently residing together, but who
will be in the household under Section 8 may be listed. The family is to provide
documentation describing why the family members are not currently living together. b)
Head of Household
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